NORTHEAST LABORATORY CONFERENCE

OCTOBER 16-18, 2012
HOLIDAY INN BY THE BAY AND CONFERENCE CENTER

“ADDITIONAL POWER” AND TELEPHONE ORDER FORM

For special power needs over and above the provided 2 plugs, please complete this form and send your check for the full amount payable to the Holiday Inn By the Bay, 88 Spring Street, Portland, ME  04101-3924.  Attention:  Sales Department.  All requests must be received ten (10) days prior to the show.  All late orders will be subject to an additional $15.00 late charge.  PLEASE SUBMIT NO LATER THAN OCTOBER 8, 2012.

	Name of Show
	     
	Today’s Date
	     

	Show Dates
	     
	Total Amount of Check $
	     

	

	Your Name
	     
	Booth Number
	     

	Company Name
	     
	Telephone Number
	     

	Street Address
	     
	City
	     
	State
	     

	

	Person in charge of Exhibit
	     
	
	

	

	ELECTRICITY

DESCRIPTION

FEE
	
	USAGE

PRICE
	NUMBER/DAYS

NEEDED
	
	EQUIPMENT

NEEDED
	
	TOTAL

DESCRIPTION

	

	SINGLE PHASE

	Outlets to 5 amps, 120 volts
	$20.00/day
	     
	
	     
	
	     

	Outlets to 10 amps, 120 volts
	$25.00/day
	     
	
	     
	
	     

	Outlets to 20 amps, 120 vlts
	$30.00/day
	     
	
	     
	
	     

	Outlets to 20 amps, 208 volts
	$35.00/day
	     
	
	     
	
	     

	

	NOTE:  Plus Labor and material costs for installation of special circuits.  All connections must be made by our electrician.



	Please specify type plus (NEMA NUMBER) or whether a direct hook up is needed.  If a plug in type is needed and you are not sure of the type of female receptacle, bring a female receptacle with your equipment.  All 60 cycle A.C. type of current, voltage, amperage, phase, horse power etc.  Overloading and over-current are your responsibility.

Usage price for single phase outlets include your pro-rated share of the cost of special switchboards, temporary lines, and power lines to your booth, as well as removal after the show and current consumption.



	TELEPHONE

DESCRIPTION
	USAGE

PRICE
	NUMBER/DAYS

NEEDED
	
	EQUIPMENT

NEEDED
	
	TOTAL 

FEE
	

	

	Phone Hook up

Computer Line
	$25.00/day


	
	     
	
	     
	
	     
	

	
	
	
	     
	
	     
	
	     
	

	(Not D.I.D. Line)
	$25.00/day
	
	
	
	
	
	
	

	

	NOTE:  Plus local or long distance charges.  Payment must be guaranteed by a Major Credit Card.



	Type
	     
	Name
	     
	Number
	     
	Exp.
	     

	THE HOTEL HAS THE AVAILABILITY OF 8 TELEPHONE LINES.  THESE WILL BE ISSUED ON A FIRST COME FIRST SERVE BASIS.  WHEN THESE LINES ARE TAKEN, CLIENTS MUST UTILIZE BELL ATLANTIC FOR SERVICE.

Electrician (for special services):   $30.00 per man-hour (1 hour minimum).  Holidays, weekends, before 8am and after 4:30pm, $45.00 per hour (1 hour minimum).  NOTE:  For Electricians; specify day, hours, and number needed.

Prices of special services and materials not listed will be given upon receipt of information.  All prices include 7% tax.  Per day usage price based on show days only.

If you have any questions, please call:  Sales Office, Holiday Inn By the Bay (207) 775-2311 ext. 2117 (Sally Page).


